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Job Title

Community Capacity Builder
Responsible to

Social Action Fund Neighbourhood Enablers Co-ordinator
Location

various, Hastings, Bexhill and Rye
Hours


37 per week

Salary


£19,240
Purpose of post
To contribute the delivery of the Social Action Fund Neighbourhood Enablers in Hastings, Rural Rother and Rye by recruiting and supporting volunteer neighbourhood enablers to play an active role in the lives of their communities through community activity and ‘neighbourhood action challenges’; ensuring that community intelligence is gathered and informs the project’s understanding of the needs of individuals and neighbourhoods; ensuring that learning and development packages are delivered; supporting the further cascading of skills to the wider community
Main Duties

· to recruit, retain and support volunteer neighbourhood enablers and to assist them in the support of a wider network of neighbourhood volunteers
· to facilitate local networks of trained and supported ‘enablers’
· to support the development of ideas into ‘neighbourhood action challenge’ activities

· to support the learning and development of ‘neighbourhood enablers’

· to assist in the co-ordination of events and activities led by local residents
· to work with the Co-ordinator and Partnership Steering Group to ensure accurate and timely completion of monitoring and finance returns

· to attend meetings of the Partnership Steering Group 
· to participate in planning meetings, monitoring meetings, and other project delivery meetings as required
· to provide written reports to the Co-ordinator, Management Team, Partnership Steering Group and Board of Management as required

· to ensure that staff in remote locations are supported and integrated as a team
· to work closely with the Training Officers to ensure that volunteer needs are met
· to work closely with the Training Officers to develop an accredited training package
· to facilitate the Neighbourhood Action Challenge Funds including facilitating decision making mechanisms, ensuring appropriate expenditure, monitoring delivery of resulting projects
· to support the development of new initiatives growing from the project
· to assist in the organisation of events and activities which further the project

· to work with local community groups, organisations, social enterprises and other such organisations active in the local community
Contribution to the work of the Trust and SAF Partnership
· to maintain effective relationships with partners and funders

· to ensure that the duties of the post are carried out in accordance with Trust policies and procedures

· to provide support to Trust colleagues as and when necessary

· to attend staff meetings and participate in Trust development reviews, annual away days and annual general meetings
· to participate in organisational development reviews, planning meetings, staff meetings and other requirements of the host organisation (if not Hastings Trust)
· any other tasks commensurate with the level of the post

Terms and conditions

27 days per annum annual holiday entitlement

Fixed term contract 

Hastings Trust is an equal opportunities employer
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Person Specification

	Area
	
	Essential / Desirable
	How assessed

	Qualifications
	Although no formal qualifications are required it will be necessary to demonstrate adequate levels of literacy and numeracy and a good level of practical experience 
	E
	Application form / interview

	
	Education to Level 3
	D
	

	Experience
	Minimum of two years paid experience in a similar or related field
	E
	Application form

	
	Experience, paid or unpaid, of working within the voluntary sector
	E
	Application form / interview

	
	Substantial experience of volunteer support or provision of other support services to individuals
	E
	Application form

	
	Substantial experience of community development activity whether acquired either in a paid or voluntary capacity
	D
	

	
	Experience of small project fundraising
	D
	

	
	Experience of organsing community events and activities
	D
	

	
	Experience of delivery of grant funded projects or initiatives and meeting funders’ performance and finance monitoring / reporting requirements
	D
	

	Knowledge
	Knowledge of the National Occupational Standards for Community Development Work
	D
	

	
	Good knowledge of local community issues and needs 
	E
	

	
	Appreciation of the needs of residents of deprived communities
	E
	

	
	Good working knowledge and application of IT systems including Microsoft packages, e-mail and internet
	E
	

	Personal attributes and abilities
	Team player
	E
	Interview

	
	Commitment to equality of opportunity and anti-discriminatory practice
	E
	

	
	Ability to work with minimal supervision 
	E
	Interview

	
	Excellent written and verbal communication skills
	E
	Application form / Interview

	
	Excellent organisational skills
	E
	Application form / Interview

	
	Problem solving abilities
	E
	Interview

	
	Negotiation skills
	E
	Interview

	
	Ability to work evenings / weekends on occasion
	E
	Interview

	
	Full driving licence or ability to travel throughout Hastings and Rother
	E
	

	
	Commitment to the aims of Hastings Trust
	E
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